Configure Online Scheduler and DentiMax
Approve Patient Appointment Requests oo oo

Practice Management Software

1 Step1:

You will need to add Online Scheduler (OLS) to each provider that will be included.

Enter the practice setup

(= i G o= 3 Update = r:~
kO BLERARYRE KN
o Monday, March 2, 2026 0 @ e e @ Q

Dr. Amani Operatory 2 Dr. Al HYGIENE

8:00 AM
B15AM
8:30 AM

|| @ & Tiffanye Nichols

Created on 2/9/2026, 2:41:14 PM 845 AM
B Amalg1Per #1, Amalq1Per #1 9:00 AM

815 AM

9:30 AM

9:45 AM
Daily Test 10:00 AM
10:15 AM

10:30 AM

10:45 AM
11:00 AM

11115 AM

11:30 AM

11:45 AM
Weekly Test 12:00 PM
1215 PM

12:30 PM

Another template recurrence 12:45PM
1:00 PM

115 BM

1:30 M

1:45 BM

2:00 PM

215PM

2:30 PM
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https://dentimax.com

2  Click "Setup"

=

ractice

o Monday, March 2, 2026 e 0 s
Dr. Amani Operatory 2 Dr. Al HYGIENE User: Tiffangfe Nichols
User Pg#iile Settings

Logout

|| Txa & Tiffanye Nichols & E30AM

Created on 2/9/2026, 2:41:14 PM 45 AM
B Amalg1Per #1, Amalg1Per #1 9:00 AM

815 AM
9:30 AM
9:45 AM
Daily Test 10:00 AM
10:15 AM
10:30 AM
10:45 AM
11:00 AM
11:15 AM
11:30 AM
11:45 AM
Weekly Test 12:00 PM
1215 PM
12:30 PM
Another template recurrence 12:45PM
1:00 PM
115 BM
1:30 M
1:45BM
2:00PM
215PM
2:30 PM
2:45 PM
3:.00 PM

212 o0a

3  Click "Providers"

E % x i\‘ é H H Select Patient

< Close Setup

Practice Setup

Belizactice Informatio
&85 User hccess
&0 Security

&t Providets

B Schedyfe Resources
2+ Regiired Fields

& Approve User
Requests

Additional Setup 1313 Mockingbird Ln
P Multicodes
© Alert Codes
B R Templates
B Appt Templates
B Appt Types
B Claim Pre-edits
B8 Pr Acknowledgments Chatham L 62629
& Online Forms
B Card Readers Countr Phane
@ Cusiom Colors

Ste 102

== United States - US (480) 555-5555
Patient Communication
@ Automated Messages
## Custom Templates
= Additional Settings
™ SMS Opt-out
B Document Center

Patient Portal

2 Settings
Registration Fields
* Custom Page

Accounting Setup

B Fee Schedule
B Insurance Plans
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4  Select the provider

H Select Patient
{Close Setup
Practice Setup

R Practice Information
283 User Access

&0 Security
&* Provi
B Schedule Resources Last Name ¢ Credentials * Office Number © Fax @
i ;
A iequiied ields poifierE DS [450) 960-3685 {4801 215-9874
2 Approve User
Requests c
Additional Setup VETE i Hoops RDH (420) 960-3688 {480) 215-0874
E* Multicodes SANDO  Juan Sanchez DMD {480) 969-3688 480) 215-9874
© Alert Codes STAOD  Kent Stapley DMD (480) 807-4739
B RXTemplates
HYGOT  Renee Wilson ROH {480) 969-3688 (480) 215-9874

B Appt Templates

B Appt Types

B Claim Pre-edits

B Pt Acknowledgments
@ online Forms

B Card Readers

@ Cusiom Colors

Patient Communication

£ Automated Messages
" Custom Templates
E Additional Settings
N, SMS Opt-out

B Document Center

Patient Portal
& Settings

Registration Fields
% Custom Page

Accounting Setup
B Fee Schedule

B incuranna Diane

5 Click "Show in Online Scheduler (OLS)" in the providers profile

Janice Hoops €3

Additional Information

Hoops, Janice - HYG02 - Arquette, David - ARQOO - “Signature on File" v

Hoops
o ROH Dental Hygienist . Hygiene -
3688 (480) 807-4739
ault Resou a
= m] N
7341
Work Schedule
Start Time End Time
Suite 109
sunday - o M- ®
Monday 08:00 AM 05:00 PM
85206 L o ©
Tuesday 08:00 AM ® 05:00 PM ©
Wednesday 08:00 AM O] 05:00 PM ©
Thursday 08:00 AM ©  0500PM ©
Friday 08:00 AM ®  0500PM ©
Saturday 07:00 AM ® 0400 PM ©

Made with Scribe - https://scribehow.com



6  Click Save Changes

Additional Information

O Billing D 8o 8 i o B Box
Hoops, Janice - HYG02 v Arguette, David - ARQDO ‘Signature on File"
Hoops
5 (®
RDH Dental Hygienist M Hygiene -
8 (480) 807-4739
= 5
2
Work Schedule
i Start Time End Time
Suite 109
Sunday © 5 ©
Monda 08:00 AM 05:00 PM
85206 ¥ © ©
Tuesday 08:00 AM © 05:00 PM [C]
Wednesday 08:00 AM © 05:00 PM ©
Thursday 08:00 AM © 05:00 PM ©
Friday 08:00 AM © 05:00 PM ©

7 Step2

You will need to Set "Appt Types" to be used in OLS

From the Practice Setup menu: select Appt Types

ﬁ % x i\‘ "r BE H Select Patient

{Close Setup

Providers
Practice Setup
B Practice Information
423 User Access
20 Security Searc
&+ Providers
8 Schedule Resources Code® | First Name © Last Name Credentials ° Office Number © Fax *
& 3
a* Required Flelds ARQOD  David Arquette DDS (480) 9693688 (480) 215-0874
& Approve User
Requesls iC W Ca
Additional Setup HYG0Z  Janice Hoops RDH (480) 969-3688 {480) 2150874
P Multicodes SANOD  Juan Sanchez DMD (480) 969-3688 (480) 215-0874
© AlerCodes STADD  Kent Stapley DMD (480) 807-4739

B RX Templites

Appt Templaies

B Appt Types

% Claim Pre-egits
P Acknpiledgments
@ online Forms

B card Readers

@ Cusiom Colors

Wilson RDH (480) 969-3688 (480) 215-9874

Patient Communication

© Automated Messages
o Custom Templates
2= Additional Settings
™ SMS Opt-out

B Document Center

Patient Portal
X Settings
= Registration Fields
% Custom Page
Accounting Setup

B Fee Schedule
B Insurance Plans
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8 Click "+" to create a new Appt Type

bhboOZBERYR2FY R

it Crated e

8/23/24

iin 5/16/24
5/16/24

g9 2/9/26

ce 5/16/24
6/21/24

9 Create a Name for the Type

II'LQW ﬁ ; ﬁ % x i‘\ ‘s, Hi u Select Patient

@ General Appointment Type Entry

Close

Type Information

oa
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10 Youcan add a "Length" to the type

I‘LQW ﬁ ; ﬁ % x i‘\ “, Bi H Select Patient

@ General Appointment Type Entry

Save Changes

Cancel Changes
Type Information

oa

New Patient with Cleaning
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11 Be sure to check "Show in OLS"

You can also check the box to Link to online registration after scheduling is you
choose to. I would recommend this step to ensure patients get the link to
complete their registration in a timely manner.

ﬁ z ﬁ % x i\\ "f Hs H Select Patient EO Q q

Appointment Type Entry

Type Information

New Patient with Cleaning 30 i

12  Give a Description to the Appt Type

.‘Lqm ﬁ ; ﬁ % x i\\ ‘S’ HI H Select Patient

4 General Appointment Type Entry

Save Changes

Cancel Chanqes
Type Information

<] <]

New Patient with Cleaning 30
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13 You can attach a multicode if you would like to attach the procedures to the
appointment.

& (O | O httpsy//flow.dentimax.com/appTypes/create

I‘LQm ﬁ ; ﬁ % x i‘\ “, Hi H Select Patient

@ General Appointment Type Entry

Save Changes

Cancel Changes
Type Information

(S]]

New Patient with Cleaning 30

New Patient Exam with cleaning and wj

(- ]c]

14  Click "Save Changes"

! A LSEB XD L B M sccraten

€ General Appointment Type Entry

Save Changes

Cancel Changfs
Type Information

<] <]

New Patient with Cleaning 30
New Patient Exam with cleaning and xrays

lADULTVIS - Adult CompEx, 4BWX, Pano, Prophy Ad

Made with Scribe - https://scribehow.com



15 Step3

Create "Appt Templates"
You have two options to creating these Templates

You can do this directly from the Setup menu

ﬁ % x ;\‘ ‘8’ Hl H Select Patient

Appt Types

{Close Setup

Practice Setup
R Practice Information
2o} User Access
20 Security Search
&+ Providers
B Schedule Resources Name = Description Date Created
A&+ Required Fields

& Approve User
a
Requests New Patient with Cle  New Patient Exam with cleaning and xrays 2/9/26

Test This is a Test 8/23724

Additional Setup Tooth/law Pain Patient experiencing tooth and/or jaw pain 5/16/24

¥ Multicodes. Periodic Evaluation Annual er semi-annual office visit 5/16/24
O Alert gfdes

B RX Tfmplates

B Appl Templates

B Appt'{ype

B Claim Phagdits

Pt. Acknowledgments
@ Online Forms

B Card Readers

@ Cusiom Colors

g Patient Full Comp Exam (no cleaning) 2/9/26

View and create your
appointment blocks and
scheduler templating

pintment for patients new to the office 5/16/24

ing Appts 6/21/24

Patient Communication

£ Automated Messages
& Custom Templates
E Additional Settings
N, SMS Opt-out

B Document Center

Patient Portal
L& Settings
= Registration Fields
% Custom Page
Accounting Setup

B Fee Schedule
B Insurance Plans
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16 Or you can create the templates from the Scheduler: this is my preference as a
visual

You are going to enter Template Mode on the scheduler: in the lower left, click on
the slide for Template Mode

(@ Manage Appts §:30 AM
Appointment List 5:45 AM T3
8 Create Appts 10:00 AM Tx B Lolly Wilson

Find Open Time Slot 1015 AM Created on 2/8/2026, 9:14:05 PM
; Panc, CompEx, 4BWX
10:30 AM : g
I8 Check Eligibility e Last updated on 2/8/2026, 3:14:09 PM
1

Daily Tes

For all appointments
11:00 AM Dupe Test

& Print Route Slip 1115 AM Tx B Angie Gray
For all appointments 11:30 AM Created on 2/8/2026,9:15:05 |

"X Patient Names 11:45 AM

Toggle Visibility 12:00 PM
12:15 PM

Weekly Test

12:30 PM
12:45 PM Another template |
1:00 PM

115 PM

130 PM

1:45 PM

2:00 PM Visible test

215PM Date recurrence

2:30PM

2:45PM
3:00 PM
315PM
3:30 PM
345 PM
4:00 PM
415PM
WRQ PM

View:

_ = EEEXLELEY LY

17  Select the time slot that you would like to add the template: click

Select Patient EO Q % E hﬂ ﬁ .‘m g :JE‘ ‘s " ¢

o Monday, February 9, 2026 o e @ 9 Q @ e

Dr. Amani Operatory 2 Dr. Al HYGIENE
8:00 AM

815 AM

£ New Patient OLS 8:30 AM

8:45AM

9:00 AM

915 AM

9:30 AM

T3 5:45 AM

£2 Daily Test 10:00 AM

10:15 AM

10:30 AM

10:45 AM

11:00 AM

11115 AM

11:30 AM

11:45 AM

&2 Weekly Test 12:00 PM
1215 PM

12:30 PM

&2 another template recurrence 12:45PM

1:00 PM
115 PM

1:30 PM

T45PM

2:00 PM
215PM

& Date recurrence
230 M

2:45PM

3:00PM
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18  Enter a Description for the template

ﬁ g x ?\‘ “p Hl H Select Patient

@ General Appointment Template Entry

Close

Template Information Appointment Restrictions

02/09/2026 @ | 09:30AM G 15 Online Scheduler (OLS)

0P0O03 - HYGIENE

Maone

19 Add the Length of Time you would like for the template to be

Select Patient
reral Appointment Template Entry
e Ehangeﬁ
el Changes

Template Information Appointment Restrictions

New Patient Exam and Clearfng

02/09/2026 09:30 AM 1 L G
i = © i . Online Scheduler (OLS)
0OP003 - HYGIENE

None

Made with Scribe - https://scribehow.com
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20

.‘L m ﬁ ; ﬁ % x ?\\ “¢ EE H Select Patient

Select the provider allowed for this template from the drop-down menu

Appointment Template Entry

& General
Save Changes
Cancel Changes
Template Information

New Patient Exam and Cleaning
02/09/2026 =]

09:30 AM

0P003 - HYGIENE I

® 20

Appointment Restrictions

Online Scheduler (OLS)
00 "

Arquette, David - ARQOO

Wilson, ReneefHYGO1

Hoops, Jani¢z - HYGO2

Sanchez, Juariy SANOO

Stapley, Kent - STAQO

21 template: Click on the word "NONE"

oW A 2

ﬁ % x i\‘ “¢ Hi u Select Patient

Click "Recurrence" if you would like to have this template saved as a regular

@ General Appointment Template Entry

Save Changes

Cancel Changes
Template Information

New Patient Exam and Cleaning
02/09/2026 =

09:30 AM

0P003 - HYGIENE

Mone

Made with Scribe - https://scribehow.com

Appointment Restrictions

@[30 Online Scheduler (OLS)

Hoops, Janice - HYGD2

12



22  Select how you would like the recurrence setup

Recurrence Setup o

Repeat Ty
Oa ¥ C Monthly O Yearly ® None

Made with Scribe - https://scribehow.com
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23 If you choose Weekly; you will then select what days of the week you want this to
recur.

Keep in mind that this will put the Template in the same resource (column) each
day you select

Recurrence Setup °

Repeat Type

ODaily ® Weekly O Monthly O Yearly O None

Every Week

T

End Date

02/09/2027

24  Click "Ok"

Recurrence Setup o

Repeat Type

ODaily ® Weekly O Monthly O Yearly © None

Every Week Day of Week
Su Mo Tu We Th Fr Sa
1 O 0O00DO

End Date

02/09/2027

Made with Scribe - https://scribehow.com
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25 Now you will need to select the "Appt Type" that is allowed for the Templated spot

b BOERYE2FYR

Appointment Restrictions

@[30 Online Scheduler (OLS)

Hoops, Janice - HYG02 \
Test-This is a Test

Every week on Monday, Tuesday until 2/9/27 New Patient with Cle | New Patient Exarh with cleaning and xrays
Tooth/Jaw Pain - Patiehg experiencingftooth and/or jaw pain
Periodic Evaluation - Annual or semi-annual office visit
New Patient Exam - New Patient Full Comp Exam (no cleaning)
New Patient - Appointment for patients new to the office

Hygiene - Cleaning Appts

26 Be sure the box is checked for "Show in OLS"

Save Changes

Appointment Restrictions

O oo
0
O Online Scheduler (OLS)
Hoops, Janice - HYG02 New Patient with Cle | ;

Every week on Monday, Tuesday until 2/9/27

Made with Scribe - https://scribehow.com



27  You will now see the template on the scheduler.

Repeat this process for any Templates you would like to have included on your
OLS options.

Be sure to close Template Mode: click on the slider on the lower left of the
scheduler screen when you have created all templates

a A K 3= & (Update - B
b QO BUEWNE ZFYS

Dr. Amani Operatory 2 Dr. Al HY N

8:00 AM
815 AM
&2 New Patient OLS 8:30 AM
845 AM
%00 AM
Eaty ]

£ New Patient Exam and Cleaning 9:30 AR

T3 5:45 Al

&2 Daily Test 1080 AM

10:15 AM

10:30 AM

10:45 AM
11:00 AM

1115 AM

11:30 AM

11:45 AM

&2 Weekly Test 12:00 PM
1215 PM

12:30 PM

&2 Another template recurrence 12:45PM

1:00 PM
115 PM
1:30 M
1:45 BM
2:00PM
£2 Date recurrence 2150
230 PM
245 PM
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28 Step4

You will need to Enable the OLS from the Setup menu

Belect Patient

G Monday, February 9, 2026 o 0 e e @ S

Dr. Amani Operatory 2 Dr. Al HYGIENE
8:00 AM
815 AM
£2 New Patient OLS 8:30 AM
8:45 AM
9:00 AM
915 AM
£2 New Patient Exam and Cleaning 9:30 AM
T3 9:45 AM
&2 Daily Test 10:00 AM
10:15 AM
10:30 AM
10:45 AM
11:00 AM
11:15 AM
11:30 AM
1145 AM
& Weekly Test 12:00 PM
1215 PM
12:30 M
& Another template recurrence 1245 PM
1:00 PM
115 PM
1:30 PM
1:45 PM
2:00 PM

&2 Date recurrence 215PM
2:30 PM

2:45PM

3:00 PM
315PM

29 Click "Setup"

@ B8 &R =
(<] Monday, February 9,2026 @ (+ )¢ 9;2::9

Dr. Amani Operatory 2 Dr. Al HYGIENE User: Tiffang® Nichols
Lseriediile Settings

pelect Patient

Logout

£ New Patient OLS 8:30 AM

845 AM

9:00 AM

915 AM

£2 New Patient Exam and Cleaning 9:30 AM

T3 5:45 AM
£ Daily Test 10:00 AM
10:15 AM

10:30 AM

10:45 AM
11:00 AM

11115 AM

11:30 AM

11:45 AM
&2 Weekly Test 12:00 PM
1215 PM

12:30 PM

&2 Another template recurrence 12:45 PM
1:00 PM

115 PM

1:30 M

145 BM

2:00 PM

& Date recurrence 215PM
2:30 PM

2:45PM

3:00 PM
A15PM

Made with Scribe - https://scribehow.com
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30 Select Settings from Patient Portal section

&t Required Fields
&’ Approve User

Requests

Additional Setup 1313 Mockingbird Ln
¥ multicodes
@ Alert Codes
B RX Templates Ste 102

Appt Templates
B Appt Types ] s ’
B~ Claim Pre-edits tate Posta
3 Pu Acknowledgments Chatham
@ Online Forms

B card Readers

@ custom Colors

L 62629

== United States - US (480) 555-5555
Patient Communication
D Automated Messages
&’ Custom Templates
3= Additional Settings
™ SMS Opt-out
B Document Center

Pafiiient Portal

Settings Settings for the patient portal

RegistrationFields
% Custom Pale

JP

Accounting Setup

B Fee Schedule

B Insurance Plans

EB Default Coverage

B Service Categories

B Service Codes

B Accounting Codes

System Setup

4 Connections
& Payment Processing

hitps://flow dentimax com/setup/regCanfig

31 Inthe OLS section; click Enable

Online Scheduler (OLS)

Patient Registration E

[ Autom y A
2

[<]+]

Prevent scheduling less than 15 minutes

&

Prevent scheduling more than & months

timax com/p/kiosk/100
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32 You do have the option to select "Automatically Approve Appointment Request".
You will use this is you want the patients to schedule the appointments on the
scheduler without prior approval.

If you want to have the option to "Approve" the OLS request; do not check this box

& A v7) G| 1= i@ (Update o) N

¢

kb BERYZ2FY 0

Patient Registration Enabled @D Qnline Scheduler (OLS) Enabled @D
=
Prevenyscheduling less than 15 minutes ‘7| in advance.
i S
nax.com/p/kiosk/100 Prevent scheduling more than 6 months |7\ in advance

33 Save Changes

O BCRYS W

Save
Patient Registration Enabled @D Online Scheduler (OLS) Enabled \iilks
2 -
Prevent scheduling less than 15 minutes © | in advance.
@ =
nax.com/p/kiosk/100 Prevent scheduling more than & months i 9 | in advance.
Made with Scribe - https://scribehow.com
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This is going to be your link for the OLS. You can provide this to your website

manager to use if you want a link on your website.

a B XD o B

H Select Patient

<Close Setup

Practice Setup Patient Portal Settings

B Practice Information

228 User Access General
Ao Security Office Code @
.

a* Providers T

#§ Schedule Resources
&+ Required Fields

- Approve User
Requests

o cd;ﬁ o copy link o

low.dentimax.com/g/ols/ 100
Additional Setup

¥ Mutticodes

@ Alert Codes

B RX Templates

Appt Templates

B Appt Types

B Claim Pre-edits

B P Acknowledgments

@ online Forms

B CardReaders

@ Custom Colors

Patient Communication

© Automated Messages
»* Custom Templates
= Additional Settings
N SMS Opt-out

B Document Center

Patient Portal
B Settings
= Registration Fields
% Custom Page
Accounting Setup
B Fee Schedule

B incuranna Diane

35

John's Dental Practice

Online Scheduler

Mew Patient with Cle

Made with Scribe - https://scribehow.com

Appointment Request Response Messages

Kiosk
flow.dentimax.com/p/kiosk/100

Registration Forms

Patient Registration Enabled @D (o]}
N Insurance Plans pe:
O+
2z
Prey
(£
Prey,

This is a screenshot of what the patient will see

LW

by DentiMmax

Any Provider -

Last Name

20



36

Patients will complete their personal information and click "Request Appointment"

ausi e Funy v

Date & Time
£ Feb ~ 2026 v > m
Su Mo Tu We Th Fr Sa
10
16 17
23 [P 25
Selected Appointment: Feb 24, 2026 - 9:30 AM

E-Mail Mabile Phone

training@dentimax.com

First Name Last Name

Tiff Test

Comments

This patient is new to this office

Request Apr ointment

82°F
2 o @ a ©F 9.

37 Once the patient submits the request, they will need to go to their email and send

the Appointment Request

by DentiMax

Almost finished

An appointment request email has been sent to your inbox. Please click the link in that email to send your appointment request

The link will expire in 1 day.

Resend Email

Made with Scribe - https://scribehow.com 21



38

This will be the email they receive, they will click on Send Appointment request

Thank you for submitting an appointment request to John's Dental Practice. Once your request has been validated by the office, you will receive another email with the details of your appointment.
Please click the button below to send your appointment request.

Send Appointment Request

39 Once they click on Send Appointment Request:

If you elected for them to be directed to Online Registration, they will be given the
option to continue there directly

by DentiMaox

Success!

Thank you! Your appointment requé&t has Been confirmed and forwarded to the office staff.

Made with Scribe - https://scribehow.com 22



40 They will follow directions to complete all Online Registration

fwuw

Personal Information

Tiff Test

mm/dd/syyy

Contact Information

training@dentimax.com n

Made with Scribe - https://scribehow.com



41 Final Step

You will be notified of pending Appointment Request from your Activities menu:
The Blue dot will indicate you have a notification for Online Registrations or

Appointment Request

Select Appointment Request

Activities T @

Perio Exams

PSR Exams,

Patient Registration Enabled @D Online Scheduler (OLS) Lot giffges Enabled @D

Onlifie Registrations @
. 3 Automatically Approve Appointment Ret - Andbintment Requestl

<]<]

Patidgt Journal
Prevent scheduling less than 15 mi idvance.
2 Insurance Aging
" p Unscheduled Treatment
nax.com/p/kiosk/100 Prevent scheduling more than | 6 mc advance

Database Audit

Made with Scribe - https://scribehow.com
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42

The newest request will be listed at the top, ready for approval

< Appointment Requests

Search

First Name ©

Tiff
Tyler
Janice
Janice
Tyler
Carson
Carson
Carson
Alicia
Magnolia
Allee
Tyler
BRANDON
BRANDON
Alicia
Janet

Link

Link
Carson
Test
Camden

.

First Name
Tiff

Tyler
Janice
Janice
Tler
Carson
Carson
Carson
Alicia
Magnolia
Allee

Tyler
BRANDON
BRANDON
Alicia
Janet

Link

Link
Carson
Test

Camden

Last Name =

Test
Loomis
Smoth
Smith
Loomis
Jorgensen
Jorgensen
Jorgensen
Dieujuste
Research
Goeckeritz
Loomis
Palacio Test
PALACIO
Mckinney
Jones
Zelda
Zelda
Jorgensen
Test

Van Sciver

Dednare

New Patient ©

0000 EO0EEE060E00600G00OE0GQ0GCEBE

Status ©
Validatef
Validated
Pending
Validated
Rejected
Pending
Pending
Pending
Pending
Validated
Validated
Validated
Pending
Pending
Validated
Pending
Validated
Pending
Validated
Pending
Validated

Dandinn

Select the desired patient

Last Name:
Test
Loomis
Smoth
Smith
Loomis
Jorgensen
Jorgensen
Jorgensen
Dievjuste
Research
Goeckeritz
Loomis
Palacio Test
PALACIO
Mckinney
Jones
Zelda
Zelda
lorgensen
Test

Van Sciver

Nbw Patient =

0B @

Status =
Validated
Validated
Pending
Validated
Rejected
Pending
Pending
Pending
Pending
Validated
Validated
Validated
Pending
Pending
Validated
Pending
Validated
Pending
Validated
Pending

Validated

HE H Select Patient

Made with Scribe - https://scribehow.com
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44  Click "View Appointment"

Ol & 2 8B X R 2L

Select Patient

Appointment Request

2/24/26,9:30 AM

@ General
Approve
Reject
oo B

Close Detalils | 3
Patient Name Date and Time:
Tiff Test
Email: Mobile:
training@dentimax.com
Appointment Type: Provider:
New Patient with Cle HYG02

Created At:
2/9/26,2:51 PM

45

i\\ ". EE H Select Patient

Test

0

Description *
comprehensive oral evaluation - new or established patient

bitewings - four radiographic images

Made with Scribe - https://scribehow.com

Show Additional Info

Tooth

Status:
Validated

New Patient:

Appointment:
2/24/26

This will open the actual appointment information, and you can make any
additonal notes or changes as needed

Q2 BER YR

Appointment Information

02/24/2026 09:30 AM ® 30

None
2 Unconfirmed

Hoops, Janice - HYG02

gy i

-
a0 et

0P003 - HYGIENE

Normal s+ B I U  Heletca &2 A = = #® ‘

Surface Feel Status ©
$64.30 Planned
$48.00 Planned

26



46

Here we selected an Appointment Color to be added

Bi H Select Patient

Appointment Information

. 02/24/2026 ® | 09:30 AM ® 2
(=] A enc
s}
2 Unconfirmed N
or fobile Phone &3 iy Frovidendim
A = W
cight Pink
de 1 ASAP Hygieive
Show Additional Info
escription 2 Tooth Surface Feel Status ©
smprehensive oral evaluation - new or established patient $64.50 Planned
tewings - four radiographic images 348.00 Planned
ea7nn Dlannad

47

Save Changes

b Q2B &R

N =

Appointment Information

02/24/2026 09:30 AM
Appointment Color ) St
= Q staw
=
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48 1f you Approve this appointment, Click "Approve"

‘Ujm * z ﬁ % x’ i@ L B: H Select Patient

poncal  \ Appointment Request

Patient Name: Date and Time: Status:

Tiff Test 2/24/26,9:30 AM Validated
Email: Mobile: New Patient:
training@dentimax.com Yes
Appointment Type: Provider: Appointment:
New Patient with Cle HYGO02 2/24/26
Created At:

2/9/26,2:51 PM

You will now have the option to send the appointment confirmation detail via
49 . .
Email or Text to the patient

Send Message

® Sénd Email

E-Mail
Subject
Appointment Request Approved
Template
Nomal ¢ B I U % I3
Hello! Thank you for choosing #Practice Name for your dental needs. Your appointment has been scheduled for #Requested Date #Requested Time
Appointment Details
Patient Name: #Patient First Name #Patient Last Name
Date. #Requested Date
Time: #Requested Time
If you have any questions or concerns, please feel free to contact us at #Practice Phone

We look forward to meeting you soon!

sincerely,
#Practice Name

Made with Scribe - https://scribehow.com



50 Click "Approve and Send E-Mail"

t Request Approved

+ BIUS® =2 K&

¢you for choosing #Praclice Name for your dental needs. Your appointment has been scheduled for #Requesied Date #Requested Time

ent Details

Name: #Pafient First Name #Pafient Last Name

#Requested Date

#Requested Time

‘e any questions or concems, please feel free to contact us at #Practice Phone .

orward to meeting you soon!

+ Name

Approve without sending ipprove and Ser d E-Mail

sQa@Baco = T

51 You can also use the "Green check mark" to approve the request

Select Patient

Time: Status:
3:30 AM Validated

New Patient:
Yes

Appointment:
2/24/28

Made with Scribe - https://scribehow.com
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52 You can return to your scheduler

x\ i\‘ ﬁsf Hl H Select Patient

4 General App! “ Request

Approve

Reject
Patient Name: Date and Time: Status:
Tiff Test 2/24/26,9:30 AM Validated
Email: Mobile: New Patient:
training@dentimax.com Yes
Appointment Type: Provider: Appointment:
New Patient with Cle HYGO02 2/24/26
Created At:

2/9/26,2:51 PM

53 You will now see the approved appointment on the scheduler

XTI TEEE

o Tuesday, February 24, 2026 o 0 @ 9 Q @ @

Dr. Amani Operatory 2 Dr. Al HYGIENE

8:00 AM

815 AM

8:30 AM

845 AM

9:00 AM

915 AM

B & 930AM

5:45 AM
Daily Test 10:00 AM
10:15 AM

10:30 AM

10:45 AM
11:00 AM

11115 AM

11:30 AM

11:45 AM
12:00 PM

1215 PM

12:30 PM

Another template recurrence 12:45 PM
1:00 PM

115 PM

1:30 M

145 BM

2:00PM

21580

230 M

245 PM

3:00 PM

15 BM
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