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Post a Pre-Payment and Distribute to
New Transactions

1 Click "New Pat Payment/Adj"

https://dentimax.com


Made with Scribe - https://scribehow.com 2

2 Enter payment type and amount

3 Click "Post money as a pre-payment to be distributed at a later time"
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4 Make sure no monies is distributed to existing transactions

5 Click Save
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6 Click "Yes"

7 On the ledger you will see the "red" box with the PrePayment
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8 Once the patient returns for treatment or you are ready to distribute the
PrePayment:

Click on the PrePayment amount

9 Distribute the monies where it belongs
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10 Click Save

11 On the ledger, the red box will not longer there


