FLOW: adjusting Schedule Settings times

1 View Schedule

Microsof X | ) Microsof X | ) Dentimar X | & Microsof X | [} DMVersi x | & DentiMa x | [ Tiffanye  x |

o |
& (@ 8]

https://katandstaging.dentimax.com/h

a8 X B &

BE u Select Patient

oW »

Dentima: X | [2) Updatinc x |

Sciibeho X Dentima: X Saibe- 1 X |

Scheduler

Daily Patient Summary Daily Revenue Goal

4 Homepage
Customize Page

New Homepage No appeintments today

Go to Scheduler | See More Scheduled ~ Go to Revenue Goals

All =

Service Stats (7 days)

0 (0%)
0 (0%)
0 (0%)

Other: 0 (0%)

Conditions:

Total : 54

Common Reports

e

Daily Activities

Made with Scribe - https://scribehow.com

<% Office Recall Percentage @

No recalls set up

Day | Month

@  Practice Stats (YTD) @

Patients Seen: 3

New patients: 1

Services Provided: 9
Completed Appointments: 4
Missed Appointments: 0
| Unscheduled Treatment: 0

Helpful Resources

%



2  Ifyour line are showing large and not allowing your full schedule on the screen

@ Manage Appts
Appointment List

Create Appts 10:00 AM
Find Open Time Slot

Check Eligibility
For all appointments
i 11:00 AM

Print Route Slip
For all appointments
Patient Names
Toggle Visibility 12:00PM

1:00 PM

2:00PM

3:00 PM

View: Resoul
MSCTFIME Ul

- LELTECEEL

3 Click the "gear" in the upper right

=

Vers X‘ DentiMz: X |

Tiffanye | X Dentima: X | [Z) Updatinc X | C) Scribeho X Dentima: X Scribe-| X | @ PostingC X | . Hallandz X Schedule X |+ — a X
A )Gt @ pd

H Select Patient Eo Q E.‘ E @ .‘ ?E ‘ " *

o Wednesday, August 13, 2025 o o @ e e @ [ ]

1 Operatory 2 HYGIENE

8:00 AM

9:00 AM

10:00 AM

11:00 AM

12:00 PM

1:00 PM

Made with Scribe - https://scribehow.com



4  Click Setup

=y

Ver: % DentiMz: X | [ Tiffanye | X Dentima: X | [ Updatinc X | ) Scribehc X Dentims X Scibe- | X | @ PostingC X | . Hallenda X Schedule X |+ — a X

Select Patie:
Practice
@ Wednesday, August 13,2025 © (+Y:=] T
1) Operatory 2 HYGIENE User: Tiffanye Nichols

User Profile Settings
Account Settings
Logout

9:00 AM
10:00 AM
11:00 AM
12:00 PM

1:00 PM

5  Click "Schedule Settings"

O | & Migosof X | Micresoft X | ) Dentima X | ) Microsof X |5 DMVerss X | ) DentiMa X |[5 Tiffanye X | ) Dentima X |[5) Updatinc X | ) Scribeho X Dentima X Scribe - | X

(5] hitps//katanastaging.dentimax.com

{Close Setup

Practice Information Schedule Settings

Practice Setup
R Practice Information
483 User Access
&0 Security “ractice Na
a* Providers
& Schedule Resources
A&* Required Fields

Practice Information

Tiffanye

2~ Approve User
Requests

Additional Setup 123546 NE
¥ Multicodes
© Alert Codes
B RX Templates
Appt Templates
Appt Types e
Claim Pre-edits
Pt. Acknowledgments Gilbert AZ 85297
Online Forms
B Card Readers

STPmo

Patient Communication BN United States - US ~ | (B00)704-8494

£ Automated Messages - =
o+ Custom Templates o

= Additional Settings

W, SMS Opt-out

B Document Center

Patient Portal Bank ir

™ Continnan

Made with Scribe - https://scribehow.com



6  Verify your office hours are set until 5PM

Stateme

button to
ormatic = g 2
i Business Hours enable editing Displayed Appointment
Start Time End time L Tim
Sunday 08:00 AM 05:00 PM
esources
elds Monday () 08:00 AM 05:00 PM Mobile Phone - Preferred Contact Method -
er
Tuesday [ o) 08:00 AM 05:00 PM T N
3 Wednesday open @D 08:00 AM 05:00 PM Preferred Scheduling Hours d Age/Insurance v
Thursday @ eoam 05:00 PM
P e
;ets Friday en @D 08:00 AM 05:00 PM e e . Note
ates
Saturday 08:00 AM 05:00 PM
dits
ledgments " o i
ks Scheduling Options Rename Appointment Colors
. i Tl C ¥ New h
nication cllE) ULy i
Messages ’
nplates
Settings > ¥
i
Center Do not schedule appointments more than days in advance
1Fields - o
ge & 8D
7 Click to Edit
Ver: % DentiMa: X | [ Tiffanye « X Dentima: X | [Z) Updatinc X | C) Scribeho X Dentima: X Scribe-| X | @ PostingC X | . Hallandz X Practice ! X |+ — a X

Displayed Appointment Dates Office Closed
End time w0 Wait Tim
Date Description
05:00 PM
No data to display
05:00 PM Mobile Phone b Preferred Contact Method v
05:00 PM L L
05:00 PM Preferred Scheduling Hours - Age/Insurance
05:00 PM :
ey Service Codes - Note >
05:00 PM

Rename Appointment Colors

days in advance

Made with Scribe - https://scribehow.com
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12 43 seems to be a good number to fill the screen for an 8-5 schedule.
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