FLOW: ADDING NEW ACCOUNTING CODE

1  From anywhere in FLOW:

Click on the "gear" icon to open Practice Setup
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2  Click Setup
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3 On the left menu bar select "Accounting Codes"

F Multicodes

@ Alert Codes

B RX Templates

Appt Templates

& Appt Types

B Claim Pre-edits

H Pt Acknowledgments
@ Online Forms

B Card Readers

123546 NE

Gilbert
Patient Communication
£ Automated Messages
#* Custom Templates
= Additional Settings
3N, SMS Opt-out
B Document Center

#8 United States - US v

Patient Portal
R Settings
= Registration Fields
% Custom Page

Accounting Setup
B Fee Schedule
B Insurance Plans
BB Default Coverage
B Service Categories
B Service Codés
B Accounting Codes

System Setup

4 Connections
@m Payment Processing
MSCTFIME Ul

85297

(800) 704-8494

Practice
Setup

User: Tiffanye Nichols
User Profile Settings
Account Settings
Logout

Made with Scribe - https://scribehow.com



4  Click the green + on the upper right
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5 Enter the code you would like to use

example: PTDBT
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6 Select the type of Accounting Code from the drop-down menu
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7 This example would use Patient Credit Card Payment
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8  Enter the full Description

Example: Patient Debit Card Payment
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Patient Credit Card Payment

9 To Save Changes you have two options:

Click Save Changes from the left menu bar or
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10

Click the Save icon in the right corner

() Updating Treatmer: % | [} Creating New Patiz X Scribehow

X | @ Microsoft edge We X

Account Code Det: X ) FLOW:Entering NE\ X | [} FLOW: Entering NE. X | - - a

2bit Card Payment

11

You will now see the Accounting Code available on the list
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de MAXUN Insurance Uenied due to Maximum Keached Note

MAXDNL Insurance Denied-Maximum Reached Note

NCB Insurance Denied-Not a covered benefit Note

NCBDNL Insurance Denied-Not a covered benefit Note

NONDP Insurance Denied-Non Duplication of Coverage Note
5 NOTE Ledger Note Note
& PATAD) Adjustment Adjustment
1s PATCARD Patient Card Payment Patient Credit Card Payment
dgments

PATCASH Patient Cash Payment Patient Cash Payment
i PATCHECK Patient Chack Pymt Patient Check Payment
o PROCO Professicnal Courtesy Adjustment
lessages PROCOURT Professional Courtesy Adjustment
slates PTDET Patient Debit Card Payment Patient Credit Card Payment
i PTDBT Patient Debit Card Payment Patient Credit Card Payment
nter REFDC Referral Discount Adjustment

REFDISC Referral Discount Adjustment

REFUND Refund to Patient Patient Check Payment
T"‘“ms RESUB Resubmission to Insurance Note

RFI Insurance Request for more information Note

STMT Statement Printed Note
ns TAKEB Insurance Takeback Insurance Adjustment
‘age TAX Tax Adjustment
jories
& TAX Tax Adjustment
odes TCRFR Credit Transfer from patient Adjustment

TCRTO Credit Transfer to Patient Adjustment
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12 Close Setup
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B Practice Information
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¥ Multicodes
© Alert Codes NONDP Insurance Denied-Non Duplication of Coverage Note
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Appt Templates
P PATAD) Adjustment Adjustment
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B~ Claim Pre-edits PATCARD Patient Card Payment Patient Credit Card Payment
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P 1 PATCASH Patient Cash Payment Patient Cash Payment
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B Card Readers PATCHECK Patient Check Pymt Patient Check Payment
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£ Automated Messages
## Custom Templates PTDET Patient Debit Card Payment Patient Credit Card Payment
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