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FLOW: ADDING NEW ACCOUNTING CODE

1 From anywhere in FLOW:

Click on the "gear" icon to open Practice Setup
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2 Click Setup

3 On the left menu bar select "Accounting Codes"
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4 Click the green + on the upper right

5 Enter the code you would like to use

example: PTDBT
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6 Select the type of Accounting Code from the drop-down menu

7 This example would use Patient Credit Card Payment
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8 Enter the full Description

Example: Patient Debit Card Payment

9 To Save Changes you have two options:

Click Save Changes from the left menu bar or
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10 Click the Save icon in the right corner

11 You will now see the Accounting Code available on the list
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12 Close Setup


