FLOW: Entering NEW FEE SCHEDULES

1  From anywhere within FLOW:

Click on the "gear" to enter SETUP

1ange Subscriber. X | (=} Updating Treatment Locatic X | ] Creating New Patien tAPPC X | (0 Scribehow X | @ Microsoft edge Workflow | X Patient List

H Select Patient Ee Q E‘Q E @
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2  Click SETUP

1ange Subscriber. X | =) Updating Treatment Locatic X | ) Creating New Patien tAPPC %

Select Patie:

Scribehow

X | @ Microsoft edge Worklow | X Patient List X  + - [} X

Street Home Phone
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11
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Practice,
Setup
User: Tiffanye Nichols
User Profile Settings
Account Settings
Logout
Social Security Number :
600111111
11111111
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3 At the bottom of the left menu bar click on Fee Schedule
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B Document Center

Patient Portal

£ Settings
Registration Fields
Custom Page
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AccountingG&tip Set up the fee schedules to

B FeeSchedule be used with the insurance
B Insurance Plans plans

B8 Default Coverage
B Service Categories
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4  You will want to select the next available blank option:

You can do this by clicking on the blank line or

< (O (& httpsy//katanastaging.dentimax.com/setup/feeSched

dules

‘low ﬁ : ﬁ %E !;\ ‘s, BE B Select Patient

{Close Setup

i Fee Schedule
Practice Setup

B Practice Information
283 User Access

20 Security Search
A&+ Providers
& Schedule Resources Number Name

&* Required Fields

[ 1 UCR
=’ Approve User
Requests 2 cash
Additional Setup 3 uccl
¥ Mulicodes 4 Metlife
© Alert Codes 0
B RX Templates
Appt Templates 6
& Appt Types .
B~ Claim Pre-edits s
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@ Online Forms 9
B Card Readers

10
Patient Communication -
£ Automated Messages -

o’ Custom Templates
= Additional Settings 13
N SMS Opt-out

14
B Document Center
15
Patient Portal 16
£ Settings
= Registration Fields ki
k Custam Pana 10

5 You can click on the green + on the right side. Both options will take you to the
same entry screen

tange Subscriber. X | (2] Updating Treatment Locatic X | (] Creating New Patien tAPPC. X Scribehow % | @ Microsoft edge Workflow | X Fee Schedule x BE
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6 Enter the name of the insurance, how you want it to appear in your fee schedule
list

D |7 fanafey X |5 FLOW Ordering Planned 1t X | [ Update Change Subscriber. X | [ Updating Treatment Locatic X | [ Creating New Patien tAPPC X Scribehow X | @ Microsofte

= (& https://katanastaging.dentimax.com/feeSchedules/cd634adS-6978-56cc-8284-bacB5efabbe3
ging.

‘low ﬁ : ﬁ % x i\\ ‘s, BE H Select Patient

@ General Fee Schedule

Close

o® Copy

Fee Schedule Information
Copy Fee Schedule

Fee Schedule List

Code Description
00112 Comp Exam Child
1 Cigna Upgrade Fee

125 Perio Chart

130 Chart Patient / HH
2123 Omni Products

22222 EDS Lab Fee

2323 Bleach Tray Imprassions
5006 adjustment

annn rinennrifind fivnd nencthndnntic nencadien bes nark

7 Add fees to each procedure your perform from your insurance contracted fee
schedule; provided from the insurance plan.

Click in the "amount" box for each procedure and enter the corresponding fee

by report

Click to edit
ars of age and counseling with primary caregiver

ablished patient
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Amount
by report
it
$50.00
ars of age and counseling with primary caregiver
ablished patient 100
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9  After you have entered all your fees you will need to save changes.

To save you have two options: Click Save Changes on the left menu or

B |/ JanaFey X | (=] FLOW Ordering Planned li= X | (@) Update Change Subscriber. X | [ Updating Treatment Locatic X | [} Creating New Patien tAPPC X | 0 Scribehow X | @ Microsoft ¢

e () https://katanastaging.dentimax.com/feeSchedules/cd634ad9-6978-56cc-8284-bacB5efabbel
ging,

‘le ﬁ ; ﬁ % x Eg ‘5’ BE u Select Patient

# Genefal Fee Schedule
Save Changes
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ac Fee Schedule Information
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Copy Fee Schedule
5 UCCI

Fee Schedule List

Code Description

00112 Comp Exam Child

1111 Cigna Upgrade Fee

125 Perio Chart

130 Chart Patient / HH

2123 Omni Products

22222 EDS Lab Fee

2323 Bleach Tray Impressions

5006 adjustment
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10 Click the Save icon on the right corner.

1ange Subscriber. X | =) Updating Treatment Locatic X | ) Creating New Patien tAPPC % Scribehow X ‘ & Microsoft edge Workflow | X Fee Schedule Details X Be - [a]
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11 You will now see the new insurance plan listed in your fee schedule menu.
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