
Made with Scribe - https://scribehow.com 1

FLOW: Entering NEW FEE SCHEDULES

1 From anywhere within FLOW:

Click on the "gear" to enter SETUP
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2 Click SETUP

3 At the bottom of the left menu bar click on Fee Schedule
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4 You will want to select the next available blank option:

You can do this by clicking on the blank line or

5 You can click on the green + on the right side. Both options will take you to the
same entry screen
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6 Enter the name of the insurance, how you want it to appear in your fee schedule
list

7 Add fees to each procedure your perform from your insurance contracted fee
schedule; provided from the insurance plan.

Click in the "amount" box for each procedure and enter the corresponding fee
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8

9 After you have entered all your fees you will need to save changes.

To save you have two options: Click Save Changes on the left menu or
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10 Click the Save icon on the right corner.

11 You will now see the new insurance plan listed in your fee schedule menu.


