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Creating New Patient APPOINTMENT ENTRY
Creating NEW PATIENT

1 Select the time on schedule
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2 For a new patient appointment; start entering patient information. Blue fields are
required fields.

3 Select primary provider
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4 To add procedures to the appointment, click on green +

5 Select provider and then enter procedure code
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6 Click "Save Changes" if this is the only procedure for the appointment. If you need
to add additional procedures click "Save and New". Once all procedures are
added, click "Save Changes"

7 This is now a NEW PATIENT APPOINTMENT ENTRY (the black folder indicates that
this patient does not have a patient record yet)
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8 To create the PATIENT RECORD; click on the appointment

9 Click "Create New Patient"
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10 Click "Save Changes"

11 You will see the black folder is no longer on the appointment, now this patient has
a patient record with a chart number attached.
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12 You can now search for this patient in your patient list

13 Select your patient and complete the patient profile information as needed.


