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Add and Edit Office Service Codes and
Fee Schedule Entries

1 From the list menu on the upper right tool bar: Select Service Code List

https://dentimax.com
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2 Use "+" to enter a new code

3 Enter the New Code (ie: D9244)
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4 Select "Fee for Service" from the drop down menu

5 Add ADA code Description
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6 Select the Category from the drop down menu: This code I put under "Adjunct
Serv"

7 "Fee Amounts": From this tab you can directly enter the fee for this procedure on
the fee schedules.

Fees can also be enter directly on the fee schedule itself if you would prefer.
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8 Enter the fee for the corresponding fee schedule listed

9 Be sure to save changes
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10 Now you can search your service code list and the code will be there.

11 If you need to view or make changes to your fee schedule: from the List menu
(this can also be found in the practice set up screen; on the lower left menu) select
Fee Schedule List
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12 Click "Office Fees" (or the fee schedule you are wanting to make changes to)

13 Search for the code that you need to add the fee for
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14 Enter the fee in the "Amount" box

15 Click "Save Changes"


