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Sign and Print Treatment Plans

1 Open Patient list

If you are already in patient chart, skip to step 4



Made with Scribe - https://scribehow.com 2

2 Select patient

3 On the left menu, click View Chart
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4 You will see your treatment planned items for the selected treatment plan listed
as planned items

5 On left menu, click Treatment Estimate
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6 Select treatment plan from drop down menu

7 Selected treatment plan items will show
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8 From here you have the option to directly sign the treatment plan to patients
document center, or you can print the treatment plan.

You also have the option to estimate all item or select specific items.

9 To sign treatment plan for selected items: click on first item, hold ctrl key down
and click on additional items. Click Estimate Selected

If you are signing estimate for all items listed; skip to step 11
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10 You will see the Estimate for the selected items with the totals

Click Sign

11 Click the drop down menu to select report format
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12 Select Treatment Plan Estimare

13 Click "OK"
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14 Select who will be signing

15 Click "Sign"
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16 Scroll down to see the signature line

17 Double Click here to create signature box (box can be moved to where you want
the signature)
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18 Click in the signature box below

19 Draw signature with mouse and click DONE
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20 You can name the document

21 Select "Signed Document" from the drop down menu
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22 Click "Signed Document"

23 Click "Save"
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24 This will open patients Document Center where you can view or print the signed
documents

25 If you need to see time and date document was signed, double click on signature



Made with Scribe - https://scribehow.com 14

26 View and close

27 To print signed document, click Print on top menu bar
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28 Print Setup

29 Select local printer and click OK
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30 Click "Close"

31 Click here
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32 If you are wanting to print the treatment plan without signing;

click treatment estimate

33 You can print all items or selected item, the same as above
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34 Select treatment items

35 Click Print Estimate (Selected)

Click Print Estimate for all items
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36 Click here

37 Select Treatment Plan Estimate
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38 Click "OK"

39 Treatment Plan will open and you can click printer icon
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40 Select local printer from drop down menu and click ok

41 Click here
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42 Click here


