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DentiMax: Setting up Providers

1 From Home Screen

Click on the "gear" to enter Practice Set Up

https://dentimax.com
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2 Click Set up Providers

3 Click here
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4 Enter all provider information

5 Click "IDs" tab
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6 Enter you inportant ID#'s: Be sure to enter State ID#, TIN and NPI as these will be
used on the claim forms

7 Save Changes
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8 Double-click to go back into the provider profile

9 Now you will add the Billing Dentist: use the drop-down menu to select the correct
billing dentist

This will be the info that populates on the claim form in box 48-52
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10 Now you will add the Billing Dentist: use the drop-down menu to select the correct
billing Rendering dentist

This will be the info that populates on the claim form in box 53-58

11 Select how you would like to have signature on claim forms: most common is
"Signature on File"
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12 You can also select a provider color from the list.

This color will populate on the left side of all appointments

13 Save Changes
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14 Click here


