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1  Click to Add Pat Payment

@ DentiMax - Default Data
File Edit Lists Activities Help

Dentivad 9 = W [ X
Ve SR

Ledger (Dover, Move)

. |~ Biling Information
Patient: | XSO ~||Q, ¥ Dover, Move o o c:‘rge; e Prmary ndividusl  Fami
Ins 1:Asing Q.0p | Adpmimen s ¥ Balance 000 £60.00
ns2 Mone pop| [nsPmis: 28000 | gyypeq  swso  somse
D B Py Patient Pmts: -120,00 Prv Ded
H g:wé\l R‘ecwtandODenBi’mus Lt Total: 0.00 | Other Ded
- ) w Family - Ins 1Used 280
nsaction [ Show Al History Detail View Ins 1 Max 1000 2500

a Multicode [ Hide ZeroBalances  SortbyBiling

Current | 30days | 60days ‘ 90+ days
[ only ins Pendng 0. 0.00 0.00

0.00

Claim Mumber Biing Number Date Name Code Descipton Provider Tooth|Surface  Amount  Status Ins Pd eatpd InsAd)  PatAd)
» 0 38 8/25/2025 Move D7240  removal of impacted tooth - completely b TES0D 12 400.00 Completed  -280.00  -120.00 0.00 [X]
E Move PATPAY  Patient Check Payment TES00 -120.00 Completed 0.00 0.00 0.00 0.
33 '8/27/2025  |Move INSCHECK Insurance Check Payment TES00 280,00 Completed 0,00 0.00 0.00 0.

38 8/25/2025 |Move NOTE Amt Applied to Ded 50.00 Completed

Add Ledger
Issue a Pal

Print Family Walk-Out
Print Staf
Print Family
Print Ledg
Print Family

Patient W
h for Patient

t Patient

Mews Patient
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2  Select payment type from the drop-down menu

() Dentibax - Defauit Data

File Edit Lists Activitis H

28 B X K

Patient Payment Entry
Payment Fram: DOV0000 = q:ﬂ'rﬂ'."‘h’r?
Payment Date: 322025+ Savea Card Infs

= [ credt trans Chaec o
Cescrioton

Credi T armler Fom orevicus system
Trofsfer cedit from 8ld dato

Pifient American Express Payment |
Pt Cash Bt E

. [PATDERIT Pt etk Payment, n

PATDISCOWR Patigrt Discower Cang Payment 3 [[] bice erc balance Charges (] Shorw Farmity Chargee
ol At Pl TMC Pagertiasterpsed Fayment l () Hide Pending tres Charges ] only shew slng:
[ Stures ity Toxday's Charges [ Hicle Ttemms with & Credit Balarce

PatEst [raAd) [rat paid [eatance i Cus [Pat Due ot Today [ad) Today |

130,00 -120.00° 000
&0.00| -0.00) 000/
S00.00) -%00.00 000
I | saso| oo| so.00|

00,00 Q00| -&D0.00
200,00 PE0.00| -160.00
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3 Enter payment amount

(D) DentiMax - Default Data
File Edit Lists Activities Help

ntiva) 9 B W [ X R =

0] Patient Payment Entry

Payment From: DOVMO000 ~ Q Dover, Move

PaymentDate: 9/2/2025 [ save card Info
Payment Code: | ﬂO‘ Patient Cash Payment Chedk No.:
Patent Est Due: 0°0
Account Balance: 0.00
Payment Amount: 200 |
Dstributed Pmt: JF‘W will be counted as a famiy oredt balance

Adpstment Code: PATAD) | Adustment -
|| Hide zero balance Charges [+ show Famiy Charges
Totul Adyuetmenc: I [ tide Pending 1ns Charges [0 oniy Show Bllng:
Charges at: - [ show only Todsy's Charges () ride Ttems vith & Credit Balance

Date Name  [Bling|Code Ins Adj [InsPaid [PatEst [Pat Adj [Pat Paid [Balance Pat Due [Pt Today|Ad) Today|
8252025 |Move | 38[D7240 -120.00
82572025 |gen 37jo7210 60.00] -60.00
8262025 |Ben 3107210 600.00] -500.00
IE Ben 37|AUTOPA -60.00
Ben ALTOPA O -600.00
Mave o724 |1 tes00 | 200.00] 180.00 -200.00
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4 On the lower left corner: Click "Post Money as a pre-payment to be distributed at a
later time."

This will allow you to post the payment without applying it to procedures on the
ledger

gy L= v 1 ey s
| [0 Hide Pending Ins Charges [ only Show Biling:
- [ show only Today's Charges [] Hide Ttems with a Credit Balance

| Total Adjustment:

Charges at:

Bling|code [1th[surflprovider [Fee  [insEst [ins Adi [insPaid [PatEst [Pat adj |PatPaid [Balance [insDue [PatDue [Pt Today[ad; Today]
7240 (12| |tES0o | a00.00] 280.00 -280.00|_120.00 -120.00 0.00
37|p7210 |5 TES00_|_100.00] 100.00) -100.00 60.00] -60.00 0.00
i{wzm 1 TES00_|_500.00_600.00) -500.00| -100.00|_600.00| -500.00 0.00
AUTOP) 0.00] 50.00 -60.00 c-.aEI -60.00
39 [auTor -600.00] | | -600.00] |-500.Ei 0.00] -600.00
340.00| 980.00 | 0.00-980.00 -640.00 | 650.00 | 680,00 | -680.00 6000 000 0.0

[Mame [Biling[Code [Tth[Sut[Provider]Fee  [IneEst [insAdi [ins Paid [PatEst [PatAd) [Pal Paid [Balance [Ins Dus [Pat Dus [Pt Todsy[Ad| Taday]

[ Defauit to the Ledger Selection

5 Save Changes

(D) DentiMax - Default Data
File Edit Lists Activities Help

Dentivazd 2 th W [ X B =
e Y ® Patient Payment Entry

General Al  PaymentFrom; DOVMO000 ~ Q Dover, Move
|Save Changes &

Card Payment ...

= Payment Date: 3/2/2025 _ + .
Gangel Chénges (=8 rrren T [ save cardinfo
Payment Code: CRTR ~ q edtians R
More Information
View Billng Patient Est Due: 0.00
Account Balance: 0.00

Payment Amount: 200,00

Distributed Pmt: * -200.00 wil be counted as a family credit balance.

Adjustment Code: PATAD] =0 Adjustment Adjust All to 0

[ Hide zero balance Charges Shaw Family Charges
Lo ACketnent | (] Hide Pending Ins Charges (] Only Show Biling:
Charges at: v [ show only Today's Charges [ rede Items with a Credit Balance

Tth |Surf |Provider [Fee InsEst |Ins Adj |InsPaid |PatEst [Pat Adj |PatPaid |Balance |InsDue |PatDue |Pmt dearlﬂd] TDE‘EY[
12| |resoo | a00.00] 280.00 -280.00|_120.00 -120.00 0.00
5 TES00 100.00| 100.00| -100.00 60.00|  -60.00 0.00]
1 TES00 500.00| 600.00| -600.00| -100.00) 600.00| -500.00 0.00]
-60.00 -60.00| -60.00 0.00] -60.00
-600.00] | | -s00.00] |-600.00] 0.00] 600.00
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6  Click "Yes"

EstDue: o000

Balance: 0.00

Amount: 200.00

ited Pmt: * -200.00 will be counted as a family credit balance.

e PATAD) _~ Q Adstmert

ustment: ‘

[0 Hide zero balance Charges
[ Hide Pending Ins Charges

Show Family Charges
(] orlly Show Biling:

] tide Ttems with a Credit Balance

Pt Today[Adj Today]

- [ show only Today's Charges
[Name [eiing|code [th|surf|Provider[Fee  [nsEst [insAdj [insPaid [PatEst [PatAdj [PatPaid [Balance [Ins Due [PatDue
[Move 38|D7240 |12 | |TES00 | 400.00| 280.00 -280.00|_120.00 0.00|
lBen 37|D7210 |5 TES00_|_100.00| 100.00) -100.00 60.00) u.ugl
lBen 39|D7210 |1 TES00 | 500.00| 600.00) -600.00| -100.00| 600.00 0.00
Ben 37| AUTCP) 60.00! -60.00 -60.00] 00| 60,00
Ben 39| AUTOP) 600.00) 60000 -e00.00] 0.00[ 600.00

Confirm

The total applied to charges is 0.00.
The entered payment amount is 200.00.

Place the différenceof 200.00 as a patient credit on the ledger?

Cancel

340,00 930.00 | 0.00-980.00 |-640.00  660.00 |-650.00 | -660.00

66000 0.00

TMmne  TR#inlFrda TrwleimlPridad Fan TineFer Tine el Tine Paid TPt Fer TRar et TPat Paid [Rstanes Tine M TPt Niia TPt Todsa 8 Tl

You will now have a pink box in the top section of the ledger with the pre-payment

listed

This amount will be used to apply to procedures at a later date

(D) DentiMax - Default Data
File Edit Lists Activities Help

Ve 3V R

A8 w B X K

Ledger (Dover, Move)
S (O -t IO~ » Dover, Move

[~ Biling Information

EstDue Charges: Primary
& Indvidual  Famiy
Close Screen Ins 1 TMAeina 000 | Adpstments: Balance 00 el
i ngg| IsPmis: St Ded S50 100150
Transactions mkes M o.0p | PatentPmts: Prv Ded
nsaction Show Al Recent and Open Blings B Total: Other Ded
2 . (] show Famiy . Ins 1 Used
elete Transaction ‘Show A Histary Detai View Ins 1 Max 1 2500
a Multicode [] Hide zero Balances  SortbyBiling ~ Family has prepagment of. $200.00 | 30days |60days |90+days |
Post From Treatme. [ ©nly Ins Pending 0.00 0.00 0.00
Adjust Deductible Claim Number Biling Number Date Name Code  |Desaription Provider Tooth|Surface  |Amount Status InsPd PatPd InsAdj  PatAdj
Adjust Benefits Used » 0 D7240  removal of impacted tooth - completely b TES0O0 12 400.00 Completed  -280.00  -120.00 0.00 04
PATPAY  Patient Check Payment TES00 -120.00 Completed 0.00 0.00 0.00 0
Enter a Paym v INSCHECK Insurance Check Payment TES0D 280,00 Completed 0,00 0.00 0.00 ol
dd Pat Payment/Ad; 38 8/25/2025 |Move NOTE | Amt Applied to Ded 50.00 Completed
New Insurance Pay

Print Family Walk-Out
Print Sta
Print Family Statem.
Print Ledg
Print Family Le

ement

ger
Patient v
arch for Patient

it Patient

New Patient
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8

How to apply the pre-payment amount to procedures

Add transactions to the ledger once completed by clicking New Transaction, or
post treatment from completed appointment

@ DentiMax - Default Data
File Edit Lists Activities

Help

A8 ® g X K

Ledger (Dover, Move)

Patent: (MEIMBAIN ~]|Q ¥ Dover, Move [ —— :
Q EstDue adh C:me;', “&g Primary  ndvidusl  Family
Gcreen Ins 1:7MAstna 0.00 | Adpstmenis: % Balance 000 TSR0
s Hone pgo| [sPmist 28000 | giipeq  soso  oso
Transactions ol HOH: Daver, Ben 000 Patient Pmts: 120.00 Prv Ded
New Tragsaction Show Al Recent and Open Bilings e . Total: 0.00 | Other Ded
T [0 show Famiy - Ins 1Used 280
Delete T ransaction Show &ll History Detail View ™ 6. 1 Max 1000 50
Use a Multicode [ Hide Zero Balances  SortbyBiling ~ Famiy has prepagment of. $200.00 Current | 30days |60days | 90+days
P rom Treatme [ only Ins Pendng 0.00 0.09 0.00 0.00
Adjust Deductible Claim Mumber Biling Number Date Name Code  Desaiption Provider Tooth|Surface  Amount Status Ins Pd Patpd InsAdj  PatAd)
Adjust B 5 Used 0 38 8/25/2025 Move D7240  removal of impacted tooth - completely b TES0D 12 400.00 Completed  -280.00  -120.00 0.00 oL
: Move PATPAY  Patient Check Payment TES00 -120,00 Completed 0.00 0.00 0.00 04
Enter a Payment Move INSCHECK Insurance Check Payment TES0D 280,00 | Completed 0.00 0.00 0.00 04
Add Pat Pay dj 38 8/25/2025 Move NOTE Amt Applied to Ded 50.00 Completed
N
Add Ledger N
Issue a Patient Refund
Other Information

riptions

Claim Information %
Create Claim

Edit Pati
Mews Patient
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With procedures on the ledger to apply the pre-payment to: Click on the $ amount
in the pink box

@ DentiMax - Default Data
File Edit Lists Activities Help

A8 ® g X K

Ledger (Dover, Move)

w =] 7 ~Biling Informatian : -
Patient: | XSO ~||Q, ¥ Dover, Move e su&gg Prmay sl Famiy
Ins 1 MAetna 16000 Balance 00 5000
s2 Mane 000 20 sped s s
e Show All Recent and Open Bifings HOH: Dover, Ben 40.00 30,00 om: Ded
) Ins LUsed  280+160 “700
S Shaw Al History DetalView  ~ Ins 1 Max 1000 2500
Use a Multicode [ Hide Zero Balances  SortbyBiling ~ Famiy has prepayment of. $200.00 Current | 30days |60days | 90+days
Post From Treatme...  [UEIESUIREELECy] 20000 | 000 [ 000 | 0.00
Claim Nurber Biing Number Date Name Code  |Description Provider Tooth Surface  |Amount  Status  |Inshd  PatPd insAd  PatAd)
o 419/2/2025 Move D7240  removal of impacted tooth - completely b TES00 1 200.00 Completed 0.00 000 000 ]
o 38 B/25/2025 Move D7240  removal of impacted tooth - completely b TES00 12 40000 Completed  -280.00  -120.00  0.00 ]
38 -8/26/2025 Move PATPAY  Patient Check Payment TESOD 120,00 Completed 0.00 0.00 0.00 o
38| '8/27/2025 |Move INSCHECK Insurance Check Payment TESO0 280,00 Completed 0.00 0.00 0.00 01
38 ﬁ{'lbf!ﬂzj Move NOTE Amt Apphed to Ded 50.00 Lmrnpleted

or Patient
it Patient
News Patient

10

In the payment entry; click Distribute

(D) DentiMax - Default Data
File Edit Lists Activities

A 82w 5 X K

Batch Payment Entry

il
Payfnent Option v e
Distribute Type: Patient
FPatient: DOVMO000 ~ Q Dover, Move
Payment Method: Check ~  Check Number:
Description: credit trans
Original Amount: 200.00
Distributed Total: 0.00
Unused Amount: 200.00
Payment Detail
‘Date |Name Code Description Amount Paid|

¥
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Select the procedure(s) you would like to apply the pre-payment to. Enter the
1" .
amount in the Pmt Today box

MO000_~ Q Dover, Move e

05~ [ save Card Info
R v Q credittrans Check No.:
0.00
0.00
200.00 0.00 of 200.00 was previously posted.
=-160,00 will be counted as a family credit balance.

AD) v Q Adjustment Adjust All to 0

| [ Hide zero balance Charges Show Family Charges

[] Hide Pending Ins Charges [ onlyshowBiling:

- [ show enly Today's Charges [ Hide Ttems with a Credit Balance
sllng|[Code [Tth[surflprovider [Fee  [insEst [insAd) [ins Paid [PatEst [Patadj [PatPad [Balance [insDue [PatDue [pmt Today[adi Today
_3s|p7240 [12 | [resoo | 00.00] 20.00 -280.00_120.00 -120.00] 0.00

37|p7210 |5 TES00 | _100.00| 100.00 -100.00) 50.00|_-60.00] 0.00

3|07210 |1 TES00 | 500.00| 600.00 -600.00| -100.00| 500,00 -500.00 0.00

37| AuToed -60.00 -60.00 0| 0.00] -60.00
39|AuTOR, -600.00 | -s00.00 |-sum| 0,00 -600.00]
41|p7240 [1 Tesoo | 200.00] 160.00 | 4000 | 200.00] 160.00] 40.00|200.00

12  You will see that the payment amount and the Distributed amount equal

(D) DentiMax - Default Data
File Edit Lists Activities Help

DentiMad B # W [ X R
VA #  Patient Payment Entry

Payment From: DOVMO000 + Q Dover, Move

Card Payment ...

Payment Date: 9/2/2025  ~ [ save cardinfo
Payment Code: CRTR > Q, aedtirans Chedk No.:
Patient Est Due: 0.00
Account Balance: 0.00
Payment Amount: 200,00 0.00 of 200.00 was previously posted.
Distributed Pmt: -200.00
Adjustment Code: PATAD) v @ Adjustment Adjust All to 0
- [[] Hide zero balance Charges Show Famiy Charges
Total Adjustment: | [T Hide Pending Ins Charges (2] only Show Biling:
Charges at: - [ show only Today's Charges [[] Hide ITtems with & Credit Balance

Biling|code surfProvider [Fee  [insEst_[ins Adj [ins Paxd [PatEst |Pat Adj [Pat Paid [Balence [ins Due [Pat Due [Pt Today [ad) Today|
7240 TES00|_300.00] 280.00) -280.00|_120.00 -120.00 0.00
37(D7210 |5 TES00 100.00| 100.00| -100.00 60.00|  -60.00 0.00]
ﬁ{D?Zm 1 |I'ESDn 500.00| 600.00| -100.00| 600.00| 00
37|AUTOP) -60.00 -60.00/ -60.00
39 |auTor] | -600.00] | |-600.00] 0.00] 600.00
[Move 41[p7240 |1 |resoo | 200.00] 1s0.00] | 200.00] 160.00] 40.00] -200.00 NI
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13 Save Changes

@ DentiMax - Default Data
File Edit Lists Activities Help

Dentivad 9 th W [ X
. ® Patient Payment Entry

General bl  Payment From: DOVMOO00 + Q Dover, Move Card Payment
Save Changes @& Payment Date: 9/2/2025 = [ save card Info

Payment Code: CRTR ¥ Q oedtians Check No.:

Cancel €he

Patient Est Due: 0.00
Account Balance: 0.00
Payment Amount: 200.00 0.00 of 200.00 was previously posted.
Distributed Pmt: -200.00

Adjustment Code: PATAD] v Q Adpustment Adjust All to 0

- [[] Hide zero balance Charges Shaw Family Charges
ot e tments | () Hide Pending Ins Charges [ Only Show Biing:
Charges at: - [ show only Today's Charges [ +ade Ttems with a Credit Balance

[Name |Billing|Code | Tth |Surf|Provider [Fee jIns Est |lr|s Adj |InsPaid [PatEst |PatAdj |PatPaid |Balance |InsDue |Dal‘Due Pmt Today | Adj Today|

(Move 38|D7240 |12 TES00 400.00 Eﬂ.ﬂﬂl ~280.00] 120.00 ~120.00 D.Uﬂl

Ben 37|p7210 |5 TES00 | 100.00]_100.00) -100.00 60.00| -60.00 0.00

Ben 3907210 |1 TES00|_500.00 600.00) -600.00| -100.00|_600.00] -500.00 0.00

Ben 7[auToe) 60.00 -60.00) 0.00|_-60.00

Ben 39AuUToPS -600.00] | -600.00 0.00| 600,00

Move a1|p7240 1 TES00 40.00) -200.00 {ENNNE

14 Close Screen

(D) DentiMax - Default Data
File Edit Lists Activities Help

DentiMad 8t W [ X R
Ye 3V R

Batch Payment Entry

General il
Close Screen

2 9/2/2025 -
Paymeént Option Dars fsz )
Distribute Type: Fatient

Patient: quvar, Move
Payment Method: Check «  Check Humber:
Description: credit trans

Original Amount: 200.00
Distributed Total: 200.00
Unused Amount: 0.00

Payment Detail

‘Date |Name Code Description Amount Paid|
ﬂ 9/2/2025 Dover, Move CRTR credit trans -200.00

Made with Scribe - https://scribehow.com



15 The pink pre-payment box is gone, and the payment amount is applied to the
procedure on the ledger.

@ DentiMax - Default Data
File Edit Lists Activities Help

Dentiva) § th W [ X R
Ve SR

Ledger (Dover, Move)

g - Biling Information
Patent: SIS ¥ |Q ¥ Dover, Move a EstDue Charges: 60000 | priary gl Fami
creen Ins 1 hheina 1600y | Adgstments: B0 | alance 000 46000
: i Std Ded SS0 1001150
Transactions T e a0 Patient Pmts: 32000 | Pry Ded
(] Showe Al Recent and Open Bifings HOH: Dover, Ben -160.00 T Tom: 000 | Other Ded
[ show Famiy Ins LUsed 2804180 +700
Show All History B ). = Ins 1 Max 1000 2500
[ Hide Zero Balances  SortbyBiling ~ Current | 30 days |60days |90+days
0.00 0.00 0.00 0.00

[ only ins Pendng
Claim Number Biling Number Date Name Code Description Provider Tooth Surface  |Amount Status Ins Pd PatfFd nsAdj  PatAdj

0 419/2/2025  Move D7240  removal of impacted tooth - completely b TES00 1 200.00 Completed 0.00  -200.00 0.00 04
41 '9/2/2025  |Move CRTR  |credit trans TES00 -200.00 Completed 0.00 0.00 0.00 0.
o 38 8/25/2025 Move D7240  removal of impacted tooth - completely b TES0D 12 400.00 Completed  -280.00 -120.00 0.00 o
38 8/26/2025 Move PATPAY  Patient Check Payment TESOO 120.00 Completed 0.00 0.00 0.00 o
38 '8/27/2025 |Move INSCHECK Insurance Check Payment TES00 -280,00 Completed 0.00 0.00 0.00 0.

38 8/25/2025 |Move NOTE Amt Applied to Ded 50.00 Completed

v

it W t
Print Family Walk-Out
Print Statement
Print Family Statem...
Print Ledg
Print Family Le

Mews Patient
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