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DentiMax: Posting patient Pre-Payment

1 Click to Add Pat Payment

https://dentimax.com
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2 Select payment type from the drop-down menu
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3 Enter payment amount
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4 On the lower left corner: Click "Post Money as a pre-payment to be distributed at a
later time."

This will allow you to post the payment without applying it to procedures on the
ledger

5 Save Changes
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6 Click "Yes"

7 You will now have a pink box in the top section of the ledger with the pre-payment
listed

This amount will be used to apply to procedures at a later date
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8 How to apply the pre-payment amount to procedures

Add transactions to the ledger once completed by clicking New Transaction, or
post treatment from completed appointment
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9 With procedures on the ledger to apply the pre-payment to: Click on the $ amount
in the pink box

10 In the payment entry; click Distribute
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11 Select the procedure(s) you would like to apply the pre-payment to. Enter the
amount in the Pmt Today box

12 You will see that the payment amount and the Distributed amount equal
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13 Save Changes

14 Close Screen
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15 The pink pre-payment box is gone, and the payment amount is applied to the
procedure on the ledger.


