Posting Charges from Appointments

1 When scheduling appointments be sure to add procedures scheduled to the
appointment. These scheduled procedures will be listed on the appointment if
your system is set up to show information on the appointment. Or you can
Double-click to open appointment to verify procedures have been added.
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2 Procedures scheduled should be listed here for all appointments; this allows for
ease of posting treatment

@patient: Q ¥ Test, Sunny

Last Hame: Test Resource: OFT1  ~ Queonsults
First Name: Sunny Provider: TES00 + QTest, Terry
Home Phone: (484) 848-4484 Date: 8/4/2025  ~
Show Additional nf, Work Phone: Time: 11:00 AM
STV R Sl \obile Phone: 988-8888 @ Length: 60

A Color: [C] Money Gree ~ E-mail:
Treatment Ttem AT TR

Treatme Status: Unconfirmed = Recurrence: |None
Edit Treatment Ttem

Add From Multicode Note: [ needs before schoal

More Information
Chart

View Recall Info
ppointment

[] Place on ASAF List [] Lab Case (no lab work) -

Service Codes for this Appointment:
Insurance Info

i a
ok Eligibiity |Account Code |Descnpl=on |TDo(h\Surface|Fee | by ot Chackad
MD1110 prophylaxis - adult D.00 1
% D0274 bitewings - four radiographic ir 0,00
s D1330 oral hygiene instructions o.00-§

Edit Chart Number
Mew Chart Number

Appointment Total: 0.00

Account balance: 50.00
Created by 2150 on 7/3/2025 7:27 am, Last Modified by 2150 on 8/4/2025 7:47 am

3  Click here

(D) DentiMax - Default Data
File Edit Lists Activities Help

DeniMa) 8 th W [ X R £

Ve #  Appointment Entry

MRS Fratien: TESSHO0D + Q ¥ Test, Sunny
Close Screen
Cbpy to Clipboard Last Name: Test Resource: OFT1  ~ Queonsults

First Name: Sunny Provider: TES00 ~ Qest, Terry
Home Phone: (484) 848-4484 Date: 8/4/2025 =

Work Phone: Time: 11:00 AM
bl Mobile Phone: 988-8888 € Length: 60 ]

Color: [C] Money Gree ¥ &-mail: 2

Status: Unconfirmed = Recurrence: |None

Hote: | needs before school

[] Place on ASAF List [] Lab Case (no lab work) -

Service Codes for this Appointment:

Insurance Info

k Eligibility Eligibility Mot Checked
prophylaxis - adult
D0274 bitewings - four radiographic ir 0.00
D1330 oral hygiene instructions 0.00

Appointment Total: 0.00

Account balance: 50.00
Created by 2150 on 7/3/2025 7:27 am, Last Modified by 2150 on 8/4/2025 7:47 am
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4 To POST CHARGES FROM APPOINTMENT

Select appointment; created blue halo

Right click on appointment
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5  Select Change Status

Print Patient Report
Frint Label

For all appointment... “

ATx* Sunny Test
Mabile Phone: 988-8888
14/Aetna:

OralHygln, 4BWX, ProphyAd
8al:50.00

needs before school

S Tx+ _Sunny Test
Mobile Phone: 988-8888
14/Aetna:

OralHygIn, 48WX, ProphyAd
Bal:50.00

needs before schaol

Add Appointment
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Delete Appointment
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6

ointment. .

7

Click Complete

2 Tx+ _sunny Test
Mobile Phone: 988-8888
14/Aetna:

OralHygIn, 4BWX, ProphyAd
Bal:50.00

needs before school

Add Appaintment
R, Edit Appointment

Delete Appointment

Add to Clipboard

Add All to Clipboard

View Patient Information

Check Eligibility
View Ledger

View Chart

View PSR Exams
View Perio Exams

View Recall Detail
View Estimate for this Appointment

Copy Appeintment
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Print this Schedule
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3
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Ready
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[+ Checking Out
mplete
Cancelled
© Missed
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This will open the Post Appointment Transactions screen

(D) DentiMax - Default Data

File Edit Lists

Ve

Modi

Do not p
Post Selected
Post All

Change Transaction

Data

Activities Hel|

&

Edit Transaction
Add Transaction

Delete T

This appointment has been marked complete.

Select the Billing and transactions to be posted.

Patient: Sunny Test

Billing: 21

Service Date: 8/4/2025 ~

Frovider: TES00

- QTest, Terry

- Q [yl6re/2025

T EmBXREBR S

Post Appointment Transactions

[ Post all transactions with this provider code

SelectlDate ‘Plan |Order|i\:count Code| Description |Tuam |5urface Provider |Amount
[~ 8/4/2025 2 D1330 oral hygiene instructions TES00 0.00
I 8/4/2025 2 D0274 bitewings - four radiographic ima TES00 0.00
™ 8/4/2025 2 D1110 prophylaxis - adult TES00 0.00
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8  You have the option to Post Selected or Post All procedures

(D) DentiMax - Default Data

File Edit Lists Activities Help

2B G X R E

Post Appointment Transactions

Mo ta Rl This appointment has been marked complete.

e el Select the Billing and transactions to be posted.

Po: Patient: Sunny Test

Change Transaction Billng: 21~ @ [46/9/2025

Edit Trar Service Date: 8/4/2025

e Provider: TES00 ~ QTest, Terry [ Post all transactions with this provider cod

o : g all transactions with this provider code

Sel ) Selectllate Provider |Amount
T R |

Un: £ All ™ 8/4/2025 2 D0274 bitewings - four radiegraphic ima TES00 0.00

™ 8/4/2025 H D1110 prophylaxis - adult TES00 0.00

9 If you only need to select individual procedures that are done, check each box.
Then you will click POST SELECTED

If all procedures are done, click POST ALL

(D) DentiMax - Default Data
File Edit Lists Activities Help

Dentivaz 9t W [ X B =

@« Post Appointment Transactions
Modify Data Aol This appointment has been marked complete.

Do nobpost J Select the Billing and transactions to be posted.
dctec
Post All Patient: Sunny Test
Change Transaction Biling: 21 v Q [a}e/s/2025
Edit Transacti Service Date: §/4/2025 v
Provider: TES00 ~ Q Test, Terry [0 Post all transactions with this provider code
Select|Date Plan |Order |Account Code|Description Tooth  |Surface Provider |Amount
I 8/4/2025 2 D0274 bitewings - four radiographic ima TES00 0.00
™ 8ja/2025 2 D1110 prophylaxis - adult TES00 0.00
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10 Click "Yes"

ling: 21~ Q [yf6/9/2025

Jate: 8/4/2025 -

ider: TESDO ~ QTest, Terry

[ Post all transactions with this provider code

Date n  |Order |Account Code|Description Surface

D0274
D1110

3/4/2025
3/4/2025 2

bitewings - four radiographic ima
prophylaxis - adult

Confirm

No

x

Are you sure you want to post ALL of the uncompleted procedures to the patient's chart as completed today?

11

i - Default Data

Lists Activities Help

LA 8w 7 X K

Ledger (Test, Sunny)

You will see all charges selected are now on the ledger as COMPLETED items

PO oatient: TESSHOOD  ~ Q¥ Test, Sunny Biling Information ey Charges 40000 | prmary pain B
Indvidual  Eamiy
en Tne 1:7MAetna 100.00 75000 | e nce 50.00 S0.00
e Mone oo, SEAmE Bines ors0 0i150
Show All Recent and Open Biings HCH: T sl St 00 Total: S0.00 | Other Ded
[ show Famity Inc lUsed 3004100 300
Show All History Detal View = Tns 1 Max 1000 50
[] Hide Zero Balances  SortbyBiling Current | 30 days days | 90+days
[0 orily Ins Pending 50.00 0.00 0.00 0.00
Claim Number Biling Number Date Name Code  |Description Provider | Tooth [Surface  Amount Status
0 21 8/4/2025  Sunny D1330 oral hygiene instructions TES00 0.00 Completed
0 21 8/4/2025  Sunny D0274  bitewings - four radiographic images TES00 0.00 Completed
0 21 8/4/2025  Sunny D1110  prophylaxis - adult TES00 0.00 Completed
/] 21 7/10/2025 Sunny D2391 resin-based composite - one surface post TESO0 30 B 0.00 Completed
o 21 7/10/2025 Sunny DI1110  prophylaxis - adult TES00 0.00 Completed
0 21 7/10/2025  Sunny D0120  periodic oral evaluation - established p TES00 50.00 Completed
] 21 7/10/2025 Sunny D0274  bitewings - four radiographic images TES00 0.00 Completed
] 21 7/10/2025 Sunny D1330  oral hygiene instructions TES00 0.00 Completed
rr 21 6/9/2025  Sunny TESO0 0.00 Completed
43 15 5/7/2025  Sunny D2394  resin-based composite - four or more sur TESO0 29 MODB 1000.00 Completed
15 '5/7/2025  |Sunny INSAD)  |Insurance Adjustment TES0O -650.00 Completed
15 5/12/2025  |Sunny PATCASH |Patient Cash Payment TES0O ~200.00 Completed
15 “7/9/2025 Sunny INSCHECK Insurance Check Payment TESOO ~150.00 | Completed
26 15/5/7/2025  Sunny CLAIM | Primary insurance claim printed 0.00 Completed
43 15 5/7/2025  Sunny DO330  panoramic radiographic image TES00 300.00 Completed
- 15 -5/7/2025  |Sunny INSAD)  |Insurance Adjustment ~100.00 Completed
v 15| '5/12/2025  |Sunny PATCASH Patient Cash Payment -50.00 Completed
oul 7/7/2025 Sunny INSCHECK Insurance Check Payment +100.00|Completed
ot 7/3/2025  |Sunmy INSCHECK| Insurance Check Payment 50.00 | Completed
- 43 15 5/7/2025  Sunny D0120  periodic oral evaluation - established p TES00 50.00 Completed
el 15 '5/12/2025  |Sunny PATCASH |Patient Cash Payment TES0O -50.00 Completed
tem. 27 155/7/2025  |Sunny CLAIM |Primary insurance claim printed 0.00 Completed
r 15 5/7/2025  Sunny NOTE Amt Applied to Ded 50.00 Completed
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12

If patient has insurance; proceed to CREATE CLAIMS

If patient does not have insurance, you can collect any patient balance due;
proceed to POSTING PAYMENTS if needed

@ DentiMax - Default Data
File Edit Lists Activities

DentiMaz)
Ve 3V A

Add Ledger Note
ssue a Patient Refund

m Information ™
Claim

Claim

eals

Print Family L

Help

A8 ® g X K

Ledger (Test, Sunny)

Pabent: TESSHO00 ~ Q ¥ Test, Sumy

Showe All Recent and Open Bifings
[ show Famiy
Showe Al History
(] Hide zero Balances
[ only ins Pendng
Claim Numiber Biling Number Date Name
59 21 8/4/2025  Sunny
21 8/4/2025  Sunny

Detai View
Sort by Biling

@ 59 2118/4/2025 Sunny _____|D1110_[prophvia

21 7/10/2025

59 21 7/10/2025 Sum\c
59 217/10/2025  Sunny
59 217/10/2025  Sunny
59 217/10/2025 Sunny
44 21 6/9/2025  Sunny
43 15 5/7/2025  Sunny
15| 5/7/2025  |Sunny

Sunny

Sunny

26 15 5/7/2025  |Sunny
43 15 5/7/2025  Sunny
15| 5/7/2025  |Sunny

Sunny

Sunny

15|'7/9/2025  |sunny

43 Sunny
Sunny

27 15/5/7/2025 |Sunny
15/5/7/2025  |Sunny

Biling Information
? EftDue charges:  1500.00 | prinary 1 i) Family
- Adjustments: 750.00
Ins LMAeing 24000 | Adps Balance 19000 1%0.00
S5 N 00 Tns Pmts: 30000 | giipeg 050 w150
ey apop PRtentPris: 30000 | pry ped
BLEs, ey Total:  190.00 |Other Ded
InsLUsed 3004240 200
Ins 1 Max 1000 2500
Current | 30 days |60days | 90+days
190.00 0.00 0.00 0.00
Code Description Pravider Tooth Surface Amount Status.

D1330  oral hygiene instructions
D0274  bitewings - four radiographic images

Tf_fﬂo

30.00 Com,
__

D2391
D1110  prophylaxis - adult

D0120  periodic oral evaluation - established p
D0274  bitewings - four radiographic images
D1330  oral hygiene instructions

D2394  resin-based composite - four or more sur
INSAD) | Insurance Adjustment

PATCASH Patient Cash Payment

INSCHECK Insurance Check Payment

CLAIM  Primary insurance claim printed
D0330  panoramic radiographic image

INSAD) | Insurance Adjustment

PATCASH Patient Cash Payment

INSCHECK Insurance Check Payment

INSCHECK Insurance Check Payment

D0120  periodic oral evaluation - established p
PATCASH Patient Cash Payment

CLAIM  Primary insurance claim printed

HOTE  |Amt Applied to Ded 50.00
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13 Back on the schedule; you will now see the appointment has a green check mark
and is grayed out, showing it is a completed appointment.
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