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Dentimax dental management system Workflow
Creating appointments

1 View Scheduler
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2 Double-click on the time selected

3 Search for existing patient either by account number
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4 Or you can do a name search

5 Double-click on selected patient
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6 Click "Drop Down Button" to select color for coordinating appointment type if
used in office

7 Add any patient specific notes for this appointment
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8 Add Service Codes for the appointment

9 There are several options for adding treatment to the appointment; Click Add
From Treatment Plan
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10 Select the requested treatment from the treatment plan

11 Click the Red down arrow to move selected treatment to the appointment



Made with Scribe - https://scribehow.com 7

12 Click here

13 Save Changes
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14 Another option for adding treatment to an appointment would be to Add New
Treatment Items; follow steps 2-8 above

15 Click here
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16 Enter dental procedure code; ie, D0140

17 Save Changes
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18 It will attach the procedure to the appointment

19 Adjust the length of time if needed
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20 Click here

21 Another option to add treatment to the appointment would be to follow steps 2-8
above again
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22 Select Add From Multicode

23 Select appropriate appointment type
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24 Click here

25 You can also schedule appointments directly from the patients charting
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26 Select the treatment/treatments you want to schedule and click on Create
Appointment

27 This will automatically put the patient appointment on the scheduler clipboard
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28 Click on the patient and drag to the selected appointment time

29 Click here
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30 Click "Yes"

31 There are 2 other options for adding an appointment to the schedule;
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32 Select the appointment time and click Add Appointment on the left side menu and
follow previous step.

33 Or select your appointment time and Right Click and select Add Appointment;
follow all previous steps


