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How to Add and Edit a Client Note

Learn how to add a new client note, edit existing entries, and ensure your changes
are saved correctly. This guide will walk you through the process step-by-step to
manage client information effectively.

1 View patient chart

https://dentimax.com
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2 If you want your Alerts to be visible while writing your clinical notes: Click on the
Alert tab in the charting section

3 In order to use a template note: Click "Add Note"
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4 If you need to create a new "Template" to have available to use with all patients:
Click "New Note"

5 Enter Description
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6 Select the Category you want the "Template" to be located

7 Click in the note section: enter the note you want available to use with all patients
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8 Click "Save"

9 Now you will see the new Template in the category you selected to use
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10 To use this template: Select the Template and click Select Note

11 Enter all necessary details to the Template and Save note
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12 This note will now be a part of the legal clinical notes.

This note will be available to use for electronic attachments.


