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DentiMax: Adding Ledger Note

1 From Patient Ledger

2 On the left side menu click Add Ledger Note

https://dentimax.com
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3 From the Drop-down menu select NOTE / Statement Note

4 Click "Print on Statement"
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5 Change the name as you want it to appeal on the ledger/statement

6 Save Changes
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7 Now you will see it on the ledger

8 To print the ledger click Print Ledger on the left menu
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9 Use the drop-down menu and select Ledger Patient

10 Click here
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11 To only print the ledger note section, select the billing number needed from the
drop down menu

12 Click "OK"
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13 This will be the ledge printout with the ledger note attached

14 Click on the printer and select your local printer to print to
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15 If you selected to add the ledger note to the statement: on the left menu select
Print Statement

16 From the drop down menu select Patient Statment
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17 Click "OK"

18 Click "OK"



Made with Scribe - https://scribehow.com 10

19 Now you will see the ledger note you selected to print on statement


